
 

 

The Hong Kong Tennis Association (“HKTA”) is seeking to recruit a high caliber candidate for the following 

position: 

SENIOR SPORTS EXECUTIVE 

Salary: HK$41,642 per month 

Duties 
- Report to the Director of Player Development; 
- Manage development and training programs of HKTA, including supervision and management of clerical 

staff; 
- Prepare and submit annual budgets and providing regular reports on income and expenditure to the 

Council, 
- Attend meetings of the Council / Committee and provide administrative support; 
- orderly up keeping of all the NSA’s records and publications; 
- Promote development of the sport discipline and arrange media publicity; 
- Liaise with the LCSD, HKSI and other bodies on funding and other relevant matters; 
- Maintain proper administration of the NSA office; 
- Assist in the preparation and implementation of the Two to Four-Year Development Plan of the NSA with 

a view to raising the standards and broadening the participating base of the sport discipline 
- Ensure timely reporting and conscientious compliance with the terms of the LCSD Subvention Agreement 

 

Requirements 
- An accredited Associate Degree from a Hong Kong tertiary institution/a Higher Diploma form a 

polytechnic university or polytechnic in Hong Kong or Hong Kong Institute of Vocational Education or 
equivalent; 

- A minimum of 3 years of relevant working experience;  
- Knowledge of tennis or sports is an advantage; 
- Willing to take on additional responsibilities and work irregular hours; 
- Being creative, outgoing, flexible, self driven and a team player; 
- Previous experience in government/NSA/ quasi government organizations preferred 
- Fluency in spoken and written English and Chinese, knowledge of Mandarin is an advantage.  

 

Interested candidates please submit your resume and application on or before 8th February 2023. 

Chief Executive Officer  

Rm. 1021, Olympic House,  

1 Stadium Path, Causeway Bay 

Hong Kong  

or by email to info@tennishk.org  

* This position is subvented by LCSD. 

 

Personal data collected will be used for recruitment purpose only. All applications will be treated in the 

strictest confidence. 

 

Applicants who are not invited for interview within three months after the application deadline may consider 

the application unsuccessful. 


